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Q1 Write the steps to create table with minimum five fields on an entity "STUDENT"
in design view.

Ans. We will design the following table

Field Name Data Type Constraints
ID Integer Primary Key
Name Varchar

Address Varchar

Phone Varchar

DOB Date

1. Click on Create Table in Design View... option available under Tasks and a Table
Design window appears as shown below
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2. Specify the field name and data type of the field to be created as shown below
3. Inthe grey box at the left of the line, right-click and select Primary Key, bringing up
a key icon in the box.
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4. Save the table (File > Save)
Q2 Write the steps to create Employee record Table using wizard Option.
The following are the steps to create a table
1 Click on Tables > Use Wizard to Create Table , the window shown below will open
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2 Click the Select Fields > Choose Category > Select the table (in the picture shown below
“Business” category and “Employee” table has been chosen) > Click on Next Button.



3 Select the fields as per the requirements and select on buttons to add the predefined
columns or select to remove the fields from the Selected Fields Box. After selecting the

fields click on Next Button.

Table Wizard X
Steps Select fields for your table
This wizard helps you to create a table for your database. After selecting a table category and a
sample table, choose the fields you want to include in your table. You can include fields from
2.Set types and formats
more than one sample table.
3. Set primary key
Category
4. Create table >
(® Business (O Personal
Sample tables
IEmponees v \
Available fields Selected fields
e U e —
T ~ EmployeelD
Birthdate FirstName
City = LastName
|CountryOrRegion MobileNumber
DateHired . Address
Deductions
Department 2z
DepartmentID v
Help < Back Next > | Finish Cancel
4 Set data type and formats for each field and click NEXT
Table Wizard X
Steps Set field types and formats
1. Select fields Selected fields Field information
Field name EmployeelD
] FirstName
3. Set primary key LastName Field type Integer [ INTEGEF
4, Create table MobileNumber
Address AutoValue No v
Entry required No v I
Length 10
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5 Set primary key for the field according to your own choice and click on FINISH ,Table has
been created. Enter the data in the field of a table.

9 Employees2 - 10A1Database - OpenOffice Base: Table Data View - O X
Eile Edit View Insert Tools Window Help &
B h&F- 2 NRIX TV a2
EmployeelD | FirstName‘ Title ‘ Salary ‘ MobileNumber

7369 SMITH CLERK 8000 34567890789

7499 ALLEN SALESMAN 10000 56789789898

7521 WARD MANAGER 20000 78978898999

7566 CLARK ANALYST 15000 34566678766
B |7900 FORD MANAGER 20000 56766766678

Record [5 of 5 LN} ]




Q3. Write the command for the following table Student.

Roll no Class Name

1 Xl Sumit 112345
2 X Amit 345789
3 X Anuj 678890
4 XI Mini 806788

1. Display all the records of table Student.
2. Insert record of your choice
3. Display record of student whose roll number is 3
4. Display record of students who are in class 'X
5. Display the record of 'Anuj'
Ans 1. SELECT* FROM student;
2. INSERT INTO student VALUES(5, 'XI', 'Suman' , 6953245) ;
3. SELECT * FROM student WHERE Roll no = 3;
4. SELECT * FROM student WHERE Class = 'X";
5. SELECT* FROM student WHERE Name ="Anuj’;



Q4 Write the steps to create a form using a wizard view.

A4 The following are the steps to create a forms

1)Click on Tables > Use wizard view to Create Form , the window shown below will open

o

2] Create Form in Design View...
Y Use Wizard to Create Form...

Reports

Bl Car Model
=] student_form

2 )Click Use Wizard to Create Form... option under Tasks group. The Form Wizard dialog
box appears as shown below.

Form Wizard
Steps Select the fields of your form
.Field selection Tables or queries
2.Set up a subform Query: Car ﬂ
3. Add subform fields ; ;
o Available fields Fields in the form
4. Get joined fields COMPANY
5. Arrange controls COUNTRY ‘ >
; MODEL
6. Set data ent
SRR COLOUR
7. Apply styles _
8.Set name ‘ <
<<
Binary fields are always listed and selectable from the left list.
If possible, they are interpreted as images.

<Back  Next> . Einish

Cancel



3)You can select selective fields to be sent onto the form by selecting the field name and

clicking >button.

4)You can select individual fields in a database or all fields in a database.

Form Wizard

Steps

1. Field selection

2. Set up a subform

4, Get joined fields
5. Arrange controls
6. Set data entry

7. Apply styles
8. Set name

Help

3. Add subform fields

Select the fields of your form

Tables or queries

Query: Car ~
Available fields Fields in the form
COMPANY
. |country
MODEL
.3 COLOUR

Binary fields are always listed and selectable from the left list.
If possible, they are interpreted as images.

< Back Next » Finish Cancel

5) Click Next >. You see the Set up a sub form step dialog box of the wizard as shown below.

Form Wizard

Steps

1. Field selection

2. Set up a subform

3. Add subform fields

4, Get joined fields
5. Arrange controls
6. Set data entry

7. Apply styles
8. Set name

Help

X

Decide if you want to set up a subform

[7] Add Subform
Subform based on existing relation
Which relation do you want to
add?
Subform based on manual selection of fields

€ Asubformis a form that is inserted in another form.
Use subforms to show data from tables or queries with a one-to-many
relationship.

< Back Finish Cancel

6 )You can select the option Add Sub form if you need to insert the contents in the table in a
separate form. Click Next>.



Now you need to arrange selected fields in a form. You can use different styles from the list

displayed below

Form Wizard

- Steps

1. Field selection

2. 5et up a subform

4. Get joined fields

5.Arrange controls

6. Set data entry

7. Apply styles
8.5et name

Help

3. Add subform fields

X

Arrange the controls on your form
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As Data Sheet
Arrangement of the subform
As Data Sheet

< Back Finish Cancel

7) Once you have selected a style, click Next > A dialog box appears where you can select

the data entry model.

Form Wizard

Steps

1.Field selection

2.5¢et up a subform

3. Add subform fields

4, Get joined fields
5. Arrange controls

7. Apply styles
8.5et name

Help

Select the data entry mode

(O The form is to be used for entering new data only.
Existing data will not be displayed

(®) The form is to display all data
[[] Do not allow modification of existing data
[] Do not allow deletion of existing data
[[] Do not allow addition of new data

< Back Finish Cancel

8)Click Next >. You should see a dialog box wherein you can specify the styles to be used in

the form



Form Wizard

Steps Apply the style of your form
1.Field selection Apply styles Field border
2.Set up a subform O No border
io
3. Add subform fields Bright Blue ® 3D look
4. Get joined fields Light Gray
' Dark O Flat
5. Arrange controls Orange
6. Set data entry Ice Blue
Gr
7. Apply styles W:’fer
8. Set name Red
Help ‘ ‘ < Back ‘ [ Net> | ‘ Fninh ‘ ‘ Cancel

9) Click Next >. You see a dialog box where you can specify the name of the form. Click
Finish.

Form Wizard
7 Steps Set the name of the form
1.Field selection Name of the form
2. Set up a subform Car
3. Add subform fields
4, Get joined fields How do you want to proceed after creating the form?
5. Arrange controls (® Work with the form
6. Set data entry (O Modify the form
7. Apply styles

8. Set name




A form window appears. Notice that the records in the table are displayed automatically
within the form that you just created.
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